Create Job Requisition
1. Basic Job Information
	Field
	Type
	Description

	Job ID
	Auto Generated
	System-generated based on Company + Year + Running Number

	Job Title
	Text
	Position name

	Company
	Dropdown
	Select company/group company

	Department
	Text
	Department

	Business Unit
	Text
	Optional

	No. of Openings
	Number
	Required manpower count

	Employment Type
	Dropdown
	Permanent / Contract / Temporary / Internship

	Work Mode
	Dropdown
	On-site / Hybrid / Remote


Auto Job ID Format
Example:
Company Code + FY + Running Number
VEPL-2025-26-0001
Company Codes:
· Voltech Engineers Pvt Ltd → VEPL 
· Voltech Manufacturing → VMCL 
· Voltech HR Services → VHRS 
Auto Generation Logic:
[Company Code]-[FY]-[Sequence Number]

Example:
VEPL-2025-26-0005

2. Candidate Requirement Details
	Field
	Type
	Behaviour

	Experience Required
	Dropdown
	Fresher / Experienced

	Experience Range
	Dropdown
	Show only for Experienced

	Qualification
	Multi Select
	Always visible

	Skills Required
	Tag Input
	Dynamic based on Experience



Experience Selection Logic
Option 1: Fresher
Experience Required:
○ Fresher

Qualification:
B.E Electrical
Diploma Electrical

Skills Required:
Not Mandatory
(Optional)
· Hide Experience Range 
· Skills field can be optional 
· Show Fresher-specific skills if required 

Option 2: Experienced
Experience Required:
○ Experienced

Experience Range:
3 - 5 Years

Qualification:
B.E Electrical
Diploma Electrical

Skills Required:
AutoCAD
PLC
Electrical Design
· Experience Range becomes mandatory 
· Skills Required becomes mandatory


3. Job Description
Rich Text Editor
Fields:
Job Description

Key Responsibilities

Preferred Skills

Additional Information (Optional)
Example:
Job Description:
Responsible for electrical design and project execution.

Key Responsibilities:
• Prepare electrical drawings
• Coordinate with project teams
• Maintain project documentation

4. Job Location Details
	Field
	Type

	Location
	Text

	Address
	Full Address

	Site Name
	Optional


Example:
Location:
Chennai, Tamil Nadu

Site:
Voltech Manufacturing Unit





5. Salary Details
	Field
	Type

	Salary Range
	Text

	Currency
	Dropdown

	Negotiable
	Toggle


Example:
₹25,000 - ₹40,000 / Month

6. Walk-in Recruitment Details
	Field
	Type

	Walk-in Available
	Toggle

	Walk-in Date
	Date Picker

	Start Time
	Time

	End Time
	Time

	Venue
	Text

	Contact Person
	Text


Example:
Walk-in Date:
15-Aug-2026

Time:
10:00 AM - 4:00 PM

7. Hiring Team Details
Recruiter Information
	Field
	Type

	Hiring For Dept.
	Text

	Recruiter Name
	Text

	Contact Number
	Number

	Mail ID
	Email


Example:
Hiring For Dept.:
Engineering Recruitment

Recruiter:
Praveen

Contact:
9876543210

Email:
[bookmark: _GoBack]hrd@voltechgroup.com

8. Approval Workflow
Before publishing:
Create Job Requisition          
          ↓
HR Approval
          |
          ↓
Publish Job
          |
          ↓
Candidate Applications

9. Status Management (For HR ADMIN)
Job Status:
· Pending Approval 
· Approved 
· Published 
· On Hold 
· Closed 
· Cancelled 





Automatic Company-Based Posting Logic
Based on selected company:
	Company
	Auto Publish Website

	Voltech Engineers Pvt Ltd
	Voltech Engineers Career Page

	Voltech Manufacturing
	Voltech Manufacturing Career Page

	Voltech HR Services
	Voltech HR Services Career Page

	Other Group Companies
	Respective Company Career Page




